School Meals Supervisory Assistant

Job Description
To work as part of a team supervising pupils during the school lunch break, which includes attending to their welfare and domestic needs.

1. Supervision of pupils immediately before, during and after the mid-day meal.  This includes provision for children who bring sandwiches. 
2. Supervision of hand washing and toileting by pupils as deemed necessary by the Headteacher.  

3. Supervision of pupils’ entry and exit from the dining area, including supervision of pupils during any journey or walk to the dining room.  

4. Supervision of pupils in the playground.

5. Guidance on table manners.

6. Assistance with clearing tables.

7. Assistance with wiping down tables. 

8. Setting up and removal of lunchtime furniture as required.

9. Taking such steps as necessary when children are sick.  Attending to their needs when in distress and reporting the situation to a teacher.  

10. To arrange for emergency treatment when required, e.g. calling for a teacher if there has been an accident.

11. Vigilance in the playground in recognising potential dangers and approaching unauthorised personnel who enter the school.

12. Undertake an agreed programme of training.

To undertake any other duties and responsibilities as may be determined after negotiation between management, the postholder and the appropriate trades unions.

